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College Tutors are appointed by and accountable to the Director of Medical Education at their Trust. The term of office for College Tutor is 3 years with the option of continuing for a further 2 years, dependent upon agreement from all parties. Each Deanery and NHS Trust shares the name, contact email address and name of the Trust of their College Tutors with us.   

College Tutors are required to notify the College of their appointment, change of contact details or if handing over their position, by completing this form and return it via email to qualityandtrainingprojects@rcpch.ac.uk or post: Royal College of Paediatrics and Child Health, Quality and Standards Team, 5 - 11 Theobalds Road, London WC1X 8SH

SECTION ONE – NEW COLLEGE TUTOR DETAILS

If you are taking over the role as a College Tutor from a colleague, please complete this section with your details:

	Full Name:
	
	RCPCH No:
	

	Hospital:
	
	Deanery:
	

	Job Title:
	
	Date of Takeover:
	

	Telephone No:
	

	Preferred Email Address:
	


Do you share College Tutor duties with a colleague
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 


If yes, please also complete Section Three - Shared College Tutor Details.


If no, please continue to Section Two A and Section Four Declaration.
SECTION TWO A – CURRENT COLLEGE TUTOR DETAILS

Please provide the details of the current College Tutor: 

	Full Name:
	

	Hospital:
	


SECTION THREE – SHARED COLLEGE TUTOR DETAILS

Please provide the details of the College Tutor you will be sharing the role with: 

	Full Name:
	

	Hospital:
	
	Job Title:
	


SECTION FOUR – DECLARATION 
1. I / We are a member of the RCPCH and a Consultant 
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

2. You will automatically be added to the College Tutor mailing list. This is to ensure you are kept up to date with RCPCH standards in education and training, new educational initiatives and changes to examinations, assessments and the curriculum as well as invited to any upcoming College Tutor events. If you are no longer a College Tutor, please let us know and we will remove you from the mailing list.
3. Contact Details: the College may need to share your contact details with those undertaking other specific College duties / roles, such as the Senior College Tutor, College Tutors, Officers and Regional Advisors. This will be limited to your name, hospital and preferred contact email address. If you have any concerns as to how the RCPCH will share your details with these individuals, please contact qualityandtrainingprojects@rcpch.ac.uk
4. Please note you will likely have access to all trainees in your deanery-level area in order to support incoming trainees. As part of our privacy notice, you should only intentionally access trainee records that you would have appropriate reasons to access, we are just supporting your ability to offer support in advance of a trainee arriving at your hospital.

5. Any data collected specifically just for the purpose of your College Tutor role, will be deleted once you leave the role.
6. We may need to send your personal data outside the EEA to enable us to provide certain services. However, we will only do so where there are adequate and appropriate safeguards in place in compliance with GDPR. 
7. Under GDPR, you have certain rights in relation to the data we hold about you, including the right to complain to the ICO, if you have any concerns about the way your personal data is being handled. To find out more about your rights and how to action these, or to just find out more about how we handle your personal data, please read the membership privacy notice.
This form is to be signed by the Director of Medical Education, Clinical Director or Head of School.

I am signing this form on behalf of the Trust:
X







X



CHANGE OF COLLEGE TUTOR FORM





Name of Signatory:





Job Title:





Date of Signature:





New College Tutor





Date of Signature:








